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ADVERTISE}IENT FOR CONTRAC?UAL ENGAGEMEI{T

In pursuance of Letter No 13704 dated 20 09 2021 and Letter No 7725

d.ated.25.05-2022 of Food Supplies & Consumer Welfare Department Govemment ol

Odisha, Bhubaneswar, applicatior6 are invited from prospective eligible and

experienced candidates lor contractual engagement for the post of ' TBCHNICAL

SUPPoRT sTAtr.F, for District Project Marragement Unit (DPMUi, Malkangiri under

Integrated Management of Public Distribution System {IM-PDS} Scheme'

Information in detai]s including job description, eligibili.y criterja &

general instructions for submission ol application(s) may be seen in District website

t, - -." :lr!r|-t ', l.' .:t ''i \- I & " ':-rrr' -

The application shall be submitted through Speed Post/ Registered Post

only addressed to 'Civil Supplies Officer, District Civil Supplies Ofltce, Malkangiri'

At Collectorate Building, PO/Dist.- Malkangiri (Odisha) PtN 764045'

date for submission of complete application in ail respect is 15tbClosing

July 2022.
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GENERAL INSTRUCTIONS

Eligible candidates are requested to submit the detailed Curriculum Vitae (CV)

accompanied by self attested copies of relevant testimonials, by Registered PosV

Speed post only, so as to be received in the Office of Civil Supplies Officer, Malkangiri
by 15.07.2022,5.00 PM. Application received late after the closing date will not be

considered. Also the applications received other than by Registered PosU Speed Post
shall not be entertained at this end.
The application shall be addressed to :

Civil Supplies Officer
District Civil Supplies Office
At- Collectorate building Malkangiri
PO/Dis! Malkangiri (Odisha) PIN-764045.

The envelop containing the application should be super-scribed with the name ot the
post applied for in bold letters.
The candidate should be of sound in mind and having minimum fitness to move to
different places of the district for extending technical support.
The nature of the position advertised is purely contractual subject to various norms
which may change from time to time. The position shall be filled up through interview. of
shodlisted candidates. The date and venue of interview will be intimated to the
candidates by posve-mail only.
lnitially the contract to the selected candidate will be issued for financial year ending
with 3'1.03.2023. The contracl may be extended subject to the project requirement and
satisfactory performance of the incumbent based on the selected key performance

indicators. Any further extension of engagement of Technical Support Staff, if necessary
in future, shall be made with proper concurrence of FS & CW Deptt.
The extension of the contract cannot be claimed as a matter of right.
Persons employed with Commerciali Govt.iPSU Sector shall apply through proper

channel and shall produce a "No Objection Certificate" from their employer at the time of
interview.

9. The application should not be convicted in any Court of Law or involved in any criminal
case.

1o.The candidature shall stand cancelled if found to be canvassing in any manner during
the recruitment process. This office reserve the right to cancel the engagement process

and / or the candidatwe of any/ all candidates at any time, without assigning any reason
thereof.

ll.Amendmenu Corrigendum/ Cancellation etc. it any shall be published only in district
Website n'rl rr .r.r-ralkallqirj. qiS.i! / ls,u'.loodocji!h4-i4 & Ul1.q!!-t,-.rD

Documents to be attached with application.
'1 . Self attested photo copies of all Mark Sheets and Educational qualification of

candidate
2. Experience Certificate
3. Docuoents in support of age ('10'h Certificate)
4. Two self attested passport size colour photograph.
5. Character Certificate from two Gazetted Officer.
6. No Objection Certificate where applicable
7. ldentity proof and address Proof.

7.
8.



TERMS OF REFERENCE

Government of lndia, in association with 9::rT:":^:::t',:Y f: Il,il",Uffi
,,rntesrared ,"i#;J;;;r;'iir,.iposi ."n",", in'1".,t:i:^,':1:"::1""^[J"l'51"-'U'I:'ili'lnteqraleo MdrrdssM "' -J 

on Aadhaar' National level portability ( one
level de-dupllcahon of ration cards ba Dnq..hFmei:ff;:fi ffiil",l'i*",.. "i "' 

*oovernance activities r"l:t-l^tllY-1?"1'""lili,
;:lT:"",1'";il:H;;"I,";;' ;; ;i";'" sharr ensase one pro::"1"i"T""J 5",'""For oversct'trrs u:s eI * "to'li 

"t"i"o 
nl'"'gement u;it (DPMU) at the district level

of "-fechnical Support Staff" for each Di!

i# l""i[ r"r, 
"iteference(ToR) 

for the recruitment are aa under

1. The engagement of Technicai Support Staff for IM-PDS scheme shall be pu'ely on contractual

basis
2 lnitiallv. the contract to the selected candidate will be issued for-Financial Year ending with '

2., oz.zozl.The contract rn"v ot 
"i""u"'o-"uoj"J 

to tt'" ptoj""t requirement and satisfactory 
-

oerformance of the incumbent *;H;;i;;;;;i tev periormance indicators' Anv further

exle.sion of engagement t"*'" oii""n"i"l'-iwpon 
'si"tf if necessary in futLrre shall be

made wiln pnor concurrence ' 
t"'"0 Sloo'1"" i ii"t""i w"n"r" Department' Government

of Odrsha.

3,Thecandidatesbelow3TyearsofageaSon0l,0l,2o2lareeligiblefortheSaidengagement,

4. The quallfication and other criteria are as unde':

imolemented

Monthly
Consolidated
Remuneration

Rs.40,0001

Name of the
Post

Number
of Staff

Technical
SuPPort Staff i

I for lNl-PDS

I scneme 
I
i

0'1

1

I

l
5. The position shall be filled up through interview oi shortlisted candidates'

6 The Roles and Responsibrlities of the District Project Management Unit (DPMU) manned by the

" i::i;;;;id;r;"; stafi trss) are enclosed at Annexure-A

Requisite QualificationTo be deployed at



Technical S! ort Stafi (TSS

Annexure-A

1.

2.

3.AccessandmonitorfunctioningofvarlouscomponentsofPDscomputellzalionie'Digitization
of Ration card Management system. 5-nin-e-nriolation' Suppry Cnarn Automation/ operation in

6dCsc o"p"lt, cr"""ance Redressal and FPS Automation in the district'

4MonitorandkeepstockofcurrentlTinfrastructure/inventorysupplied-toDiskictsRCMS" B:#':i"Bi;:,"fi u'ii) dcno otti"""' oiCiC soao*ns "no 
to Fair Price.shops which are

ilrlfi"h"iffi;;"-ntat'on ot rno+o end c;mputerization scheme/ IM-PDS scheme'

5 Render seNices and all necessary suoport to D'skict Civil Supplies Officer' Additroral CSO/

" ;;$";;";uiJG r"ve' tttart eting tn-Ji";torsilrspectors of supplies' PIocr'rrement lnsoectors

{Pls) of oSCSC godo*n ra'' cn"e s"io--p-5t*"r."ln "'uving 
oitthe operatronal anotechnrcal

work related to PDS operations/ reforms'

6 Ahe.d/ particrpate in the trainlng sessions organized by Food Supplies-an^d Consumer Welfare

Deoartmen/ oSCSc '"r"t"o to eud-oi"'"iio'ns and atio rmpart irainrng to tne treld slatf/ FPS

dealels as Per requirement'

TtJndersrandSoftwarecustomlzatlonrequlrementsoffieldstaftandcommunicatetotheDlstrict' ;i,l;;ffi'[" 6ii;;;. nooliio""r csoiecioi etocu uLe tev-et r''arketins rnspectors/

lnspectors of Supplie", p,o"""rn"niin"J""tts lets; ot oscsC goaowns' Fair P'ice Shop

Owners/SPMU.

8. Submit performance report of PDS operations including End-to-End Computerizatlon and IM-

" ;;s i;G;;;i;iion to csosr spt"tli-on i"gut" o'"itinr.o'gn lllls svstems ( as per the

irequenly 
"gre"a 

tV the state-weekly/ monthly basis)

9. Update monthly food grains allocations and distribution figures of Non-automated FPSs on

Annavitran Porial.

10. Update monthly allocation and off-take figures of non-NFSA dashboard in the district'

11. Regular monitoring and validate following specific information on Government of lndia and State

Por{als.

ToiacilitateclosecoordinationwithStateProjectManagementUnit(SPMU),theSystem
i#;;i;:;v"il;,;rb a cw oepartmentroi ips nuiomation civil supplies otficer/

lt,iiYi""l"i iiol nisb". ato"tl ula t"'"t varketing Inspectors/ lnspectors of supplies

;:,;##;il;;;",-.;s ,Fiiiot oscsc oooown' F-arr ince shop owners etc' sharl ensure

smooth & successful frn"r,on'ng o' 
"uto-P]-Jed 

and authenticated oistributlor' ot PDS

il,iiil]tli!"J,ii oltiiouiion da-ta uptoaoins to FPS server kom Fair Price shops' as per

;:#;t ;6;il;;r,t ot rooo a p'oil oi'iiio't'on toorpot ot covernment or lndia/ FS &

CW Department, Odisha.

Regular reporting to DoF & PD, SPMU team as and when required'
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a) Addiiion/ deletion/modification of ration cards through RCMS Systems ai District levet'

b) lssuance/re-neW cancellation/ suspension of PFS licenses'

c) Management of allocation order up-to PFS level.

dl Monrtorinq the entlre supply charn operations i.e, movement ol PDS commodities against-' 
6t"t" attoi"tion orcers, iiom Fcl godowns to oScSC godowns, oSCSc godown to Fair

Price Shops

i. Timely lifting of PDS wheat from FCI godowns and its availability in OSCSC Depots

against allocation released from FS & CW Deptt'

ll. iir"iy mouement of PDS commodities from oSCSC godowns to Fair Price Shops

for di;tributions, its correct receipu acknowledgement at Fair Price Shops in

electronic mode, cent percent distribution in electronic/ automated mode' Aadhaar

authenticated distribution and timely uploading of distribution data to Annavitran

portal of Government of lndia and others as instructed from this Department from

time to time.
iii. Timely digitization of non-automaled distribution of FPSS in Annavitran portal of

Government of lndia as necessary

iv. Closing Balance/ Physical Balance at FPSS after completion of dislribution;

v. Alloperations under One Nation One Ration Card (ONORC) programme;

vl. Authentication of beneficiaries (AADHAR/ OTP/Others)

vii. Resolving autheniication failure cases;

viir. Non-lifting cases or denied cases (if any) due to technical/other reasons

e) Grievance Redressal
Grievances recelved and its resolutlon under PDS:

i. Through alltoll-free numbers ('1967 & 14445 at present)

ii. Online Grievance System by Post By Hand

iii. Grievance received and disposed dudng the month;

. Non attended or non-disposed cases with reasons;

. Smooth functioning of online grievance systems and toll-free numbers and

preparation/ submission of reports
iv'collectionofreportsfromtheofficesofDistrictGrievanceRedressalofficer(DGRo)

and submission to FS & CW Department



APPLICATION FORM

Advertisemenl No

Name ofthe Post

Llcntitv l)roofNo.

l. Applicanl Name:

-l
6. Age as on 01.01'2021

Pemancnl Conlact Address:

19. Email

1 0. Languages spoken/$ritten:

t L-Prof'essional Qualilicalion delails:
-s" _-e*,, I N:rme oi t]oard /

No. P3s\ed Uni\cr\ir\
Marks (excluding 4th oplional)

passirle

_l

Duralion oi

7 Prescnl Contact Address: 8. Contacl Telephone No' :

full Marks
Marl I secured

I

I



12. Emplo!nlent Record:-

11. F\pcriencc Details (starting from present / Iasl emplolment)l_

Decldrution: I do hercby declare that dle infbrmation l'umished abovc are true to the best ofmy

knowledge and beliefand that, if at any stage. it is found that any ofthe abole-material infbrmation is

false/ inirnect or is suppressed by me, ml' candidaiure '/ 
appointment under Civil Supplies office'

Malkangir; is Iiable 1() be re.iected / tenninated.

Date:
Place:

List of enclosure(s):-

Full S;gnature ofthe APPIicant

Note:

r. The following documents xre to be cnclosed aloDg with the application:
a. T*o copies oI passport size colour s€lfattested photographs' One cop-i_ of self

attested'photograph witl hollever to affircd at the position in the application form'

b. SeU atte;tcd piotrrcopies ofilocumcnts in support oIage, qualificalion' experience etc'

c. SelI attesrcd ;hotocopy of trlentir;- Proo{ (Votcr ID card/PAN card/ Drivitrg Liccnse/

Ardhar card /Passport).

I oral \ ears ol'po.l qualili( dl ion .\periencc:-

\ame of the Employer Posr Held Faom
Date

To Date Total
Month


